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School Staff 

Principal: Justin Nicklous 

Secretaries: Mona Helm & Marti Olkowski 

Pre-Kg. Teacher: Ali Ausfahl 

Kindergarten Teachers:  Kristi Wilson & Jinny Sterzinger 

1st Grade Teachers: Kelly Garcia-Menlow, Kathryn Brant & Jenny Rudnick 

2nd Grade Teachers: Kirsten Black & Katie Estvold  

3rd Grade Teachers:  Ashley Germak & CJ Johnson 

4th Grade  Teachers: Andy Ausfahl & Autumn Conte 

5th Grade Teachers: Nick Gilbertson & Amy Guthrie 

6th Grade Homeroom & Science Teacher: Beau Variel 

7th Grade & Language Arts Teacher: Evan Grant 

8th Grade & Math Teacher: Julie Bernardi 

Counselor: Meredith Hoyt 

PE & Athletic Director: Corrie Hopper 

ERC Teacher: Hillary Neun  

ERC Aides: Nancy Van der Zwiep, Deb Johnson & Shelly Carey 

Psychologist: Tracy Bayne 

Speech Teacher: Tiffany Schuder 

ELL Teacher: Susan Turrell 

Custodians: Mark Aragon & Josh Markham 

Media Specialist/Library: JoAnn Watson Lay 

Media Specialist/Technology: Karin Pledger 

Title 1 Teacher: Cynthia Larkin  

Literacy Aides: Debra Bresch, Kathryn Brookhart, Joyce Collins, Andrea Nelzen  

 & Wendy Temple 

School Nurse: Meagan Darby Donahue 

SRO: Deputy Neil Mackey 

FAN Coordinator: Kelli Wolford 

Nutritional Services: Arielle Brown 

School Board Members 
 Rick Bailey 
Tim Carpenter 
Johnny Corbin 

Shawn Hartfield   
Travis Bennett 

District Office 

Mike McIntosh Superintendent 

Tony Pupo Support Services Director  

Martha Hinman Student Services Director  

Lynn Evans Human Resources Director  

Linda Seeberg Elementary Education Director  

Michelle Rainville Transportation  

Keith Fiedler  Nutrition Services Manager 

Tumalo PTC Board for 2018-19 

Principal: Justin Nicklous 

President:  Angela Villalobos 

Vice President:  Holly Harris 

Treasurer:  Melinda Nichols 

Secretary:  Wendy Temple 

Profit Partnership:  Angela Villalobos 

Volunteer Coordinator:  Holly Hanson 

Boots & Bling Auction Chair: Jana Pfliiger 

Media Coordinator                 Allison Dickerson 



What we believe... 
We are a family.  We are a country school. 
All children are loved, cherished, and respected here. 
We are a safe, fun and positive place to learn. 
We provide an adventure in education. 
We meet the needs of children to learn, play, and grow. 
We set high standards for academics, behavior, and social growth. 
We celebrate a lifelong love of learning. 
We value and welcome our school community. 
We believe in continuing our professional development to meet the 
 needs of the whole child. 
We encourage a sense of responsibility to self and community. 

Daily Schedule 
8:00 School Office opens 
8:40 Buses arrive, school supervision on playground,  
 cafeteria open for breakfast 
8:50 MS Students can enter building 
8:55 1st bell, school is open to students 
9:00 2nd bell, school begins 
11:45 Recess & Lunch schedule begins—see below 
3:35 School dismissed 
3:45 School supervision ends 
4:30 School office closes 

Lunch & Recess Schedule 
  Recess      Lunch 
11:45-12:00 Kg, 1st & 2nd Graders 12:00-12:30 
12:20-12:35 3rd, 4th & 5th Graders  12:35-1:00 
12:50-1:05 6th, 7th & 8th Graders  1:05-1:25 

End of the Day Pick-up 
 At dismissal students board buses or parents collect their 
students from inside the fenced area at the back of the school.  
Our duty teachers are instructed not to release students 
through the gate unless accompanied by an adult.  This is to 
ensure that students are not walking through traffic or in be-
tween cars.  Thank you for your consideration in this matter. 

Early Release Wednesdays  
2:35 School Dismissal (buses deliver 1 hour earlier) 

We Are... 
We are 389 Tumalo Tigers committed to giving our best effort in 

class each day which will prepare us for success in high school 
and life. 

We are 21 teachers inspiring students to learn and achieve at 
their highest level while continually looking for ways to improve 
our instruction. 

We are the counselor, secretaries, classroom assistants, librarian, 
technology assistant, custodians, nurse, bus drivers, and food 
servers who understand that our students and teachers must 
be safe, healthy and supported in order to achieve at the highest 
possible levels.   

We are parents and family members supporting our children and 
expecting a high-quality education for them. 

We are an organized PTC that recognizes the importance of 
providing additional resources to students and staff so they can 
reach their highest potential.   

We are community organizations and countless volunteers who 
provide support for our students and staff in their daily work to 
achieve excellence.   

We are residents and taxpayers who know that a strong school 
with high achieving students is the future of our area and nation. 



Dress Code 
 Studentsé dress and grooming is the responsibility of the individual 

and his or her parents.  Please observe the following guidelines: 

¶ Tank top straps should be 3 fingers wide for both boys and girls. 

¶ Shorts should be a length at which their fingertips are able to 

touch with arms at the studentés side. 

¶ No short tops with midriff showing, with arms up or down.  

¶ Pants need to be fitted enough so that they cannot be easily 

pulled off.  No underwear exposed. 

¶ Dress & grooming shall follow basic health & safety practices, be 

age-appropriate, and shall not disrupt the teaching/learning pro-

cess. 

¶ No representation of products of an illegal or inappropriate na-

ture. 

Field Trips 
 Field trips are designed around classroom activities and curriculum.  

Parents will be notified of field trips and their expense, if any, before-

hand.  Supervision will be provided by the classroom teachers and by 

parent volunteers.  At the beginning of the year, parents are asked to 

sign a field trip approval form with emergency information that ac-

companies the student on each trip.  Volunteers are required to fill out 

a criminal background check each year to ensure student safety.    

 Field trip privileges may be denied if there have been classroom or 

playground behavior issues.  Privileges are reserved for those students 

who act responsibly, can be trusted, and are able to exercise self con-

trol and respect for others. 

Workroom 
 Because of safety concerns and limited space, children are not allowed in the 

workrooms.  Please arrange care for siblings when you plan to work in the 

school. Likewise, students should not be using any of the equipment in the 

workroom. 

 If there is a question or a  problem with any piece of workroom equipment, 

please see Mona or Marti for assistance. 

Curriculum 
 You will have several opportunities 

during the year to learn about your 

childés curriculum.  These opportunities 

include the  Open House  in the fall and 

Parent/Teacher/Student Conferences in 

November and March.  We strongly en-

courage your participation in these 

events and look forward to getting to 

know all of our families . 

FAN (Family Access Network) is committed to building a healthy com-

munity by helping children in need. FAN's mission is to improve lives by ensuring all 

children in Deschutes County have access to basic necessities. Tumalo School is en-

tering its 22nd year with FAN services available on site.  FAN, the Family Access Net-

work, is a system that provides connections to many different services that our local 

families may need.  A variety of services are available, including help with food, 

housing, medical insurance and health clinics, school supplies, daycare, and many 

more.  Our main objective is to help alleviate as many obstacles for a family as we 

can so that the family can help their children be successful in school.   

 We also help plan after school programs and can provide assistance in getting 

kids into programs that they may not be able to afford otherwise.   Family success 

leads to student success, which leads to a healthier, stronger community for us all.  

Kelli Wolford will be our site FAN Coordinator again this year.  If you have any ques-

tions or need help with anything, please call 382-2853 for more information.  

 

Room Parents 
 Room parents are available for 

teachers to call on to help with parties, 

field trips, etc.  Each class typically has 

at least two room parents.  Parents or 

family members are welcome to volun-

teer in the fall to be a room parent.  

(Volunteers working in the classroom 

are required to fill our a criminal back-

Private Property 
Students are not  to bring toys from home, or any item not approved 

by the teacher or principal.  These items can be disruptive, and if lost 

or stolen, a cause for controversy.  No selling of toys or other personal 

belongings either.   The school is not responsible for loss or theft of 

personal property.  Each student is advised to protect and secure per-

sonal items of clothing, jewelry, or equipment .  



Pre-arranged Absence Homework 
 In order to request student work, all prearranged absences of 3 days or more must be approved by the principal at least 7 days in advance.  
Teachers will not provide work without a signed approval form. 
 This request is not a guarantee that the absence will be excused.  According to state law, the only absences that are automatically excused are 
for sickness or emergencies.  Examples of unexcused absences include: 
 

DISCIPLINE POLICY 
Tumalo Schoolõs discipline policy uses discipline forms for all grades .  Both the elementary and middle school discipline forms involve a òleveled sys-
tem.ó  Students can enter the level system for minor misbehavior.  If misbehavior continues to occur, the student will move up the level system and con-
sequences will increase.  Each teacher will review the  level system with their classes during the first week of school.   We recognize that children make 
mistakes and need a fresh start.  To support this idea, any student in the level system will be given a òclean slateó every 12 weeks and start over in the 
level system.   A referral form is used for major discipline issues. 

Additional Responsibilities and Expectations for our 6th, 7th, and 8th Grade Students 
ž Be Responsible - Consistently do your homework, be on time, follow our school-wide agreements: 

ž Attentive Listening  Mutual Respect No Put-Downs 

ž Lockers are a privilege.  If lockers are abused, this privilege will be taken away. 

ž Be wise - No PDA (Public Display of Affection) - This includes holding hands, hugging, kissing. 

ž No personal note writing (paper or electronic).  This includes both writing and delivering.  We have lots of work to do here at school!  Keep 
school business and personal business separate. 

ž 6th, 7th, and 8th grade students have a responsibility to help younger students and set an example for them.  We appreciate their assistance in 
making our school community positive and nurturing. 

Elementary K-5th grade Discipline Levels 

o Level 1:  Warning 

o Level 2:  Teacher assigned consequence 

o Level 3:  Meet w/principal & lunch detention 

o Level 4:  Meet w/principal & after school detention 

o Level 5:  Meet w/principal, after school detention & parent meeting 

o Level 6:  In-school Suspension 

Middle School 6th-8th grade Discipline Levels 

o Level 1:  Student Conference 

o Level 2:  Lunch Detention 

o Level 3:  Work Crew after School 

o Level 4:  After School Detention 

o Level 5:  After School Detention &  Parent Meeting 

o Level 6:  In-school Suspension 

o Level 7:  Suspension      

¶ Visiting family members . 
¶ Sports or activities that are not offered through the school. 
 We know that many out-of-school experiences are enriching.  When 
a parent gives a child permission to be gone, that does not necessarily 
mean that the absence is excused.  Refer to ORS 339.065 for an addi-
tional explanation of excused vs. unexcused absences. 

¶ Family vacations. 
¶ Medical appointments that can be scheduled before or after school. 
¶ Sleeping in. 
¶ Staying home on birthdays. 
¶ Skiing, snowboarding, hunting, fishing, etc. 



Tumalo Community School Students Are Safe, Respectful, and Responsible 

 
Noise levels:  1 = silent, 2 = whisper, low voice, 3 = normal talking, 4 = outside voice 

Place Being Safe Being Respectful Being Responsible 

  
  
Playground 

¶ Follow TCS rules for all games 
¶ Always get a pass from a duty teacher before 

leaving the playground 
¶ Stay within the boundary areas 
¶ Stay at the wall if you are eating or drinking 

¶ Play fairly 
¶ Share equipment with others 
¶ Speak respectfully to everyone 
¶ Do your best to include others in games 

¶ Use hands, feet, and equipment in the right way 
¶ Stop playing and line up when you hear the bell or 

whistle 
¶ Return equipment to its proper place 

  
Hallways 
and Lockers 

¶ Keep hands, feet, and clothing to yourself 
¶ Close lockers quietly 
¶ Take food in lockers home daily 
¶ Halls are for walking only. 

¶ Walk to the right side of the hallway 
¶ Older kids watch out for younger kids 
¶ Leave the center of the hall clear at break times 

¶ Noise level  1 or 2 (teachers will give directions) 
¶ Lockers should be kept locked 
¶ Only the lockerõs owner has permission to be in the 

locker 

  
  
  
Cafeteria 

¶ Quietly wait your turn in line 
¶ Always walk in the cafeteria 
¶ Sit flat on the benches and face the table 
¶ Choose a seat and stay there 
¶ Place trash carefully in the trash can 

¶ Say òpleaseó and òthank youó 
¶ Only take what you can eat 
¶ Allow anyone to sit next to you 
¶ Use good table manners 
¶ Be quiet when the lights go off 
¶ Wait to be dismissed 

¶ Turn in lunch money in the morning 
¶ Noise level 3 
¶ Leave your area clean 
¶ Recycle 

  
Library 

¶ Return all materials after using them 
¶ Always walk in the library 
  

¶ Treat materials with care 
¶ If the librarian is reading or doing a book talk 

with a group, come back later 

¶ Share computers and materials with others 
¶ Noise level 2 
¶ No food or drink 

  
  
Restrooms 

¶ Wash hands with soap and water 
¶ Place trash carefully in the trash can 
¶ Report problems to your teacher immediate-

ly 

¶ Respect the privacy of others 
¶ Knock before entering a stall 
¶ Noise level 2 

¶ Keep restrooms clean and dry 
¶ Make sure the faucets turn off 
¶ Flush 
¶ Leave when finished 

  
Student 
Lines 

¶ Keep hands, feet, and clothing to yourself 
¶ Walk in a single file line 

¶ Give space to others in front of you 
¶ Do not touch walls, wall displays, or lockers 
¶ Noise level 2 

¶ Greet others silently when you see them 
¶ Walk quietly 
¶ On wet or muddy days, clean shoes on mats by the 

entry doors 

  
  
Classroom 

¶ Keep hands, feet, and clothing to yourself 
¶ Keep the legs of your chair on the ground 
¶ Move safely and quietly in the classroom 
¶ Adult supervision is required in the class-

room 

¶ Teacher determines noise level 
¶ Share classroom materials with others 
¶ Support your classmates by being positive 
¶ Follow directions given by any adult in the class-

room 

¶ Listen to others without talking 
¶ Keep your desk organized and clean up after your-

self 
¶ Treat materials with care and return them when 

finished 

  
Assemblies 

¶ Enter and leave quietly when your teacher 
directs you 

¶ Keep hands, feet, and clothing to yourself 

¶ Sit flat on the floor 
¶ Show appreciation by clapping correctly 
¶ Show respect for the speaker by listening quietly 

¶ Follow any directions given by your teacher or the 
speaker 

¶ Be a good role model for your buddy class 

  
Bus 

¶ Wait quietly in line 
¶ Stay in your seat 
¶ Keep hands, feet, and clothing to yourself 

¶ Listen to instructions from duty teachers and the 
bus driver 

¶ Noise level 2-3 (driver will give directions) 

¶ Keep all of your things together 
¶ Report problems to the driver 
¶ No selling or trading toys or other items 

  
Everywhere 
  

¶ Respect peopleõs personal space. 
¶ No rough play 
¶ Hands and feet are for helping, not hurting 

¶ Ask permission before you borrow something 
¶ Donõt interrupt others when they are talking 
¶ Speak respectfully to everyone 

¶ Try your best 
¶ Use common sense – if something seems like a 

bad idea, it probably is. 
¶ You are responsible for what you say and do 



Volunteers 
      We welcome volunteers at Tumalo Community School!  To protect the safety and 
welfare of  our children, the Redmond School District conducts criminal background 
checks on all school volunteers who work directly with students, either in the classroom 
or on field trips.  These background checks need to be done each year.  The forms are 
available in the lobby. There are many opportunities for you to assist in the classroom, 
office and/or library.  The staff not only appreciates your help, but also enjoys working 
with parents and community members.  Our volunteers have found this to be a reward-
ing and worthwhile experience.  If you are interested, contact the office, your childõs 
teacher, or the PTC. 

Parent Teacher Community 
 Tumalo Parent Teacher Community (PTC) is an active group of parents, staff and com-
munity members, who are responsive to the many needs of students and staff at Tumalo 
Community School.  Your participation in this organization helps build a sense of communi-
ty.  There are monthly meetings typically held ion the 2nd Tuesday of each month at 3:45 in 
the library. You will receive information on how to participate early in the school year.   

Visitors & Safety 
 If you are planning to visit a classroom, kindly make prior 
arrangements with the teacher.  When you arrive please sign-
in and use a ôVisitorõ name tag to identify yourself.  Staff 
members are required to question visitors in the school if 
they are not wearing visitor badges in an effort to keep our 
school safe.  This process takes only a minute of your time 
and is a visual confirmation to our students and staff that you 
came in through the office and are supposed to be here. 

Homework Tips for Parents 
¶ Ask your child what they learned in school & engage them in conversation about it. 
¶ Schedule a regular time for your child to do homework. 
¶ Provide a suitable area and necessary tools for the completion of homework. 
¶ Encourage your child to work on homework independently; give support as needed. 
¶ Look for ways to to give positive feedback and support for learning. 
¶ Share any concerns regarding homework with your childõs teacher(s). 

Homework Tips for Students 
¶ Know the expectations for the class. 
¶ Create a place where you can concentrate on learning. 
¶ Have everything you need to study close by.  Move things you donõt need away 
from your study area. 
¶ Practice by yourself or with friends.  Quiz yourself or quiz each other about the con-
tent your are studying. 
¶ Take breaks, divide study time into segments that make sense and work for you; for 
example, study for 20 minutes and take a 5 minute break. 
¶ Approach studying with a positive attitude. 
¶ Keep healthy and balanced—exercise regularly and eat right. 

Middle School Sports 
 

 We would like to see as many of our students at Tumalo 
participate in an after school activity as possible. It gives stu-
dents a chance to represent our school in a positive way. To 
make our program a success, our coaches have come up with a 
plan that will make our student athletes accountable in both the 
classroom as well as on the playing field. 
 Academics will take priority over after school activities. If a 
student has an F in any class, practice and play will be suspend-
ed until the F is brought up to a passing grade.  
 Each student that participates in a sport at the middle 
school level needs to have a current physical on file with our 
school.  A physical is required every other year so if your child 
has had one either last year or this year, they are ready to go.  If 
not, you need a physical completed before the season begins. 
 As a student athlete, you will be responsible for setting a 
good example at school. Any behavior referrals will result in a 
minimum of a one game suspension depending on the offense. 
 The fee for each sport is $65 & fees must be paid prior to 
the first contest.  Jerseys are the schools property and need to be 
returned to the coach clean and in good condition after each 
season.  There will be a replacement fee for all unreturned jer-
seys. 
 The end result is that students will be responsible for 
themselves. They need to keep their grades up, represent good 
behavior, get to practice on time and ready to work hard.   



Library - Media Center 
 Our library is full of interesting materials for children.   Please help your 
student use his or her library materials carefully and see that they return 
them in the same good condition they arrived in.  Replacement of lost or 
damaged materials is the  parentsõ responsibility.  
 We are pleased to be participating again this year with Deschutes 
County in their Library Linx program.  Flyers go home at the beginning of 
the year.  If your family is interested, please fill the application out and re-
turn it to us.   
 Library Linx is a partnership between Deschutes County schools and 
Deschutes Public Library (DPLS).  It provides the opportunity for students 
and teachers to locate & have DPLS materials delivered to their schools.  
The schoolõs media manager checks out the materials to the student from 
the media center.  Those items can then be returned to DPLS from the 
school.  If you already have a library card, just fill out the Linx card applica-
tion and return it to the school.   
  

Pets at School 
 Principal permission must be given whenever pets visit the school for a shar-
ing experience. If they do visit, we ask that they be housed in a cage or carri-
er.  Even the mellowest dog or cat can be challenged to remain calm with 25 stu-
dents trying to pet them.  We need to look out for all of our studentsõ safety, so 
please respect and understand our rules and concern for all of our kidsõ best wel-
fare.  

Rumors 
 Someone once said, òIf you hear something positive, tell everybody!  If 
you hear something negative, tell me!ó  Rumors and misunderstandings 
can be devastating.  Please call me personally if you hear something that 
concerns you.  Your concern will receive immediate attention.   
 Justin Nicklous 541-382-2853. 

Illness or Injury 
 For the well being of the rest of the students, please do not send your 
child to school if he or she has a fever or is otherwise ill.  This will benefit 
your student in the long run as well.  Many of our staff members are 
trained in first aid.  If your child becomes ill or is injured at school, a 
qualified person will attend to him or her.  If more extensive care is 
needed, you will be contacted.  (Please be sure the office has current 
emergency numbers on file for this reason.)   
 If you cannot be reached, the principal will take whatever action he 
deems reasonable. 

Insurance 
 The school provides information for student insurance.  The school is 
not the agent, and it only supplies the forms as an optional service to par-
ents.  If you do not already have medical insurance covering your child 
against illness and accident, you may want to purchase it.  Visit 
www.studentinsurance-kk.com for more information.    
 Students participating in after school sports programs may need to pur-
chase insurance coverage to participate.   

Health Curriculum  
 Our health curriculum follows the CDC's characteristics for an effective health program. The instruction will address studentsõ needs, in-
terests, and concerns that coincide with their developmental and emotional maturity levels. We focus on current experiences, knowledge and 
skill levels. The curriculum is relevant and applicable to studentsõ daily lives.  Our concepts and skills are covered in a logical sequence, through-
out the year.  
 Our primary goal is to link students to other influential persons who affirm and reinforce health; promoting norms, attitudes, values, be-
liefs, and behaviors. Instructional strategies build on resources that will promote healthy behaviors and decisions. We plan to do this by engag-
ing peers, parents, families, and other positive adult role models in student learning. For more information please contact the office.  
 

Fees, Fines & Charges 
 Students who damage district property will be held responsible 
for the reasonable cost of repairing or replacement of that property.  
Unpaid fees are tracked through Synergy. 



 Microwave Use 
There is no microwaves access for student use due to student safe-
ty considerations. 

 Parents & Teachers Working Together 
The following guidelines will lead to a successful partnership be-
tween parents and staff at Tumalo Community School: 
1. Make attendance and being at school on time a priority. 
2. Positive communication with school staff creates an effective 

working relationship. 
3. Honor and integrate school rules at home. 
ž Safety: We think, talk and act in a safe and healthy way. 
ž Responsibility: We become self-managers and responsible 

citizens in class, in school and in our community. 
ž Respect: We treat people and their property as we would 

like ourselves and our property to be treated. 
ž Problem Solving: We know what to do to solve big and 

small problems. 
4. Set routines in your home: 
ž Provide a positive homework environment. 
ž Read with your child. 
ž Limit and monitor TV and computer activities. 
ž Encourage healthy eating habits. 
ž Ensure your child gets adequate rest. 

5.  Familiarize yourself with current statewide student expecta-
tions in the form of standards and benchmarks. 

School Meals 
Information regarding free or reduced meals may be obtained 
from the school office or by contacting nutrition services at 541-
923-8238.  You can also apply on-line at 
www.redmondschools.org/departments/nutrition.  All inquiries 
are strictly confidential.   
 The school menu is sent home monthly and each student 
maintains a computerized meal account.  Account deposits can 
be made on-line by following the òOnline Meal Account Pay-
mentó link on the school web site www.redmond.schools.org.  
Envelopes are available at the office as well, please include your 
studentõs name and classroom to ensure proper deposit.   
 Written notices will be sent home with the student notify-
ing parents of low meal account balances.  Visitors are welcome 
to join their student for lunch.  See lunch schedule for times at 
the beginning of this publication. 

School Meal Prices 2018/2019 

Breakfast Lunch 

Elementary Paid $1.75 Elementary Paid $2.85 

Middle School Paid $1.90 Middle School Paid $3.00 

High School Paid $2.00 High School Paid $3.25 

Free/Reduced-All 
Grades 

No Charge Free/Reduced-All 
Grades 

No Charge 

 Parties 
 Usually there are three major classroom holiday parties.  
These and other celebrations will be conducted at the discretion 
of the teacher.  Treats brought in to share with the class need to 
be store bought rather than home made.  This is a district policy 
instituted for health and safety reasons. 



Absences and Early Dismissal 
 We are concerned about your childõs safety in getting to school.  To 
avoid confusion about your childõs whereabouts, please call the office 
(382-2853) after 8:00 am if your child is going to be absent for any rea-
son.  To excuse an absence, a note or phone call is required from parents 
or guardians upon the studentõs return to school.   
 If your student needs to be excused from school early for an appoint-
ment, please be sure to send a note indicating the time and person pick-
ing them up.  Students will then be signed out through the office.   
 If a student is staying after school to attend an after school activity, 
the student needs to bring a note from home to the office indicating 
which days he/she will be attending this program.  Likewise, if a student is 
going home differently than normal, a note should be sent from home to 
the office so that a transportation slip can be filled out and given to the 
student to share with their teacher.  Please avoid last minute calls to the 
office to change your childõs plans. 
 A plea from the office secretaries—please call before 1:00 for 
changes in your studentõs after school plans.  This will ensure that 
notes will get to classrooms before release time. 

Lost & Found Items 
 For easy identification, please mark your childõs coats, 
hats, jackets, gloves, shoes, snow boots, etc. with their first 
and last names.  Lost and found items are housed outside of 
the Health Room in the hallway.  Smaller items are kept in 
the office.  Unclaimed items are donated to charitable or-
ganizations throughout the year, but especially during 
Christmas, Spring and Summer Break.   

Tardiness 
 Start your childõs day off on the right foot by getting 
them to school on time.  Coming in late creates an interrup-
tion of the classroom routine and your student may miss val-
uable instruction time.  Prior to admittance to class , a note 
from parents or guardians should accompany the student 
when they  stop by the office to sign in & fill out their tardy 
slip . 

Truancy Procedure 

 Based on state statute and district policy, students of the Redmond School District are required to attend school.  If a student shows a 
pattern of absences or truancy, the following procedure will take place: 

1. Students with potential problems will be brought to the attention of the Attendance Secretary or any school staff.  Documentation of 
phone calls, conversations with parents, and reasons for absences will be recorded.  Per district policy JED, excused absences may be sub-
ject to change and be deemed unexcused. 

2. Initial Contact:  The school will notify the parents by phone or letter of student regarding the truancy issue and how many days have been 
missed from school.  This will be documented. 

3. Meet with school official:  If truancy continues a meeting will be scheduled with the parents and school officials to write an attendance 
contract 

4. Formal Letter:  If truancy continues after parent meeting, the school will send a letter to the parents, either certified mail or will be deliv-
ered by the School Resource Officer. 

5. Citation:  If truancy still continues, the parents will be cited into Redmond Justice Court (ORS 339.020; ORS 163.577). 

ORS:  339.010-020; 39.065(1)(2); 339.115  



Telephones 
 Although we want to assist you 
and your child, the school telephones 
are for school business and emergen-
cy use only.  Students are expected 
to make social arrangements prior to 
arriving at school.  Use of cell phones 
is strictly for after school use. Phones 
should be turned off and put away 
during school hours.  If these rules 
are not followed, the cell phone will 
be held in the office for parental pick
-up.   

General School Rules 
J Safety: We think, talk and act in a safe and healthy way.  
J Responsibility: We become self-managers and responsible citizens in class, in school 

and in our community. 
J Respect: We treat people and their property, as we would like ourselves and our 

property to be treated. 

Parent/Teacher Conferences 
 Parents and students meet with their teacher in November to review academic progress.  A 
second conference is held in March for parents and students to review the studentõs progress toward 
their goals.  Additional parent/student/teacher conferences are available upon request by the parent 
or the teacher.  We are on a semester system and report cards are distributed twice per year. 

Withdrawal From School 
 If you plan to transfer your child to another school, please notify the office so that we can help 
make the transition as smooth as possible.  There is a checkout sheet that needs to be completed by 
the teacher and other departments in the school before your childõs last day with us.  The new school 
will ask you to sign a form requesting that we  forward your childõs records to them. 

Communication with  
Parents 

 Tumalo School communicates to 
our families with a monthly newslet-
ter.  We also have a website with up-
to-date information for your conven-
ience at redmondschool.org/tumalo/.  
The Tumalo PTC has a website 
www.tumaloptc.com & sends out a 
monthly newsletter to keep parents 
informed of events going on at our 
school and ways for you to get in-
volved in various activities.   

Student Records 
 Parents and eligible students have certain rights regarding student records.  They are as follows: 
1. Inspect and review the studentõs education records. 
2. Request the amendment of the studentõs education records to ensure that they are not inac-
curate, misleading or otherwise in violation of the studentõs privacy or other rights. 
3. Consent to disclosures of personally identifiable information contained in the studentõs educa-
tion records, except to the extent that the applicable state or federal law authorized disclosure 
without consent. 
4. Pursuant to Oregon Administrative rules 581-21-41, file with the United States Department of 
Education, a compliant under 34.CFR 99.64 concerning alleged failures by the district to comply 
with the requirements of federal law andê 
5. Obtain a copy of the òdistrict policyó with the regard to student education records. 
*District policies are located at each of the schools and the District Office.  Copies are available 
upon request at any of these locations. 



Emergency School Closure or Late Start 
 The Redmond School District has developed a plan for evaluating road conditions, weather forecasts and other factors de-
termining school closure.  If the decision is to have a full closure or a delayed opening, it will be made no later than 5:30 AM.  
Each Central Oregon radio station and television station KTVZ will be notified and they will continually broadcast the districtõs 
status.    The districtõs telephone system will make calls to district families in the case of school closure or late start, so be sure to listen to 
your voice mail before trying to return the call. 

 A late start means that the buses will pick up students two hours later than their normal time and that school will start two hours later 
(11:00 for elementary).  School dismissal is at the normal time however.  (Pre-Kindergarten classes will be cancelled in both instances.) 

Ultimately, the safety of the districtõs students is the most important factor.  If parents believe it is best for their children to remain home 
during an inclement weather day, the district encourages them to make that decision. 

Your Student Rights & Responsibilities Handbook is Now Online! 
In order to save paper and printing costs, we are going to paperless with the Districts Rights 
& Responsibilities Handbook.  You can access the handbook at http://www.redmondschools.org/
school-board/board-policies/ or online on your schoolõs website under the òAbout Us,ó tab.  A 
printed handbook can be provided to you at your request at your schoolõs office.  Thank you 
for helping us save costs & resources! 

Special Services 

¶ After School Clubs 

¶ Battle of the Books (3rd-8th Gr.) 

¶ Champions Daycare on-site 

¶ Chromebooks for each student in 
grades   3-8 & access for grades Kg-2  

¶ Educational Resource Center 

¶ English Language Learners  

¶ Experiential Learning/Themes 

¶ FAN (Family Access Network) 

¶ Guidance & Counseling Services 

¶ iPads made possible through PTC grants 

¶ Parent Teacher Community (PTC) 

¶ PBIS (Positive Behavior Interventions 
and   

 Support) 

¶ Protected Academic Time in Literacy Kg-
5 

¶ Ropes Course / Project Adventure 

¶ Storyline Instruction 

¶ Talented & Gifted Services (TAG) 

¶ Tribes (Community Building) 

Release of Directory Information: Current Oregon law allows the release of 
òDirectory Informationó of a student without prior permission from the studentõs parent 
or guardian.  Directory Information is information contained in a student education rec-
ord which is not generally considered harmful or an invasion of privacy if released for use 
in local school publications, other media and for such other purposes as deemed appro-
priate by school administration, and is defined as the studentõs name; address; telephone 
number; name of parent or guardian; picture; date and place of birth; major field of 
study; participation in officially recognized activities and sports; weight, height, and year 
in school of members of athletic teams; dates of attendance; degrees and awards re-
ceived; and the most recent previous school attended by the student.   If the parent or 
guardian wishes to keep the information confidential, he/she must contact the 
school the student attends, within 15 days of this annual notice or of the studentõs 
first day of school, in writing, and direct the school to keep the directory infor-
mation confidential.  Directory information considered by the district to be detri-
mental will not be released.  Directory information will not be given over the telephone 
except in health emergencies.  The school district does not distribute a student directory 
to the general public. 

http://www.redmond.k12.or.us/school-board/board-policies/
http://www.redmond.k12.or.us/school-board/board-policies/


Bus Conduct for Students 
 The bus driver is in charge of the bus.  Students must obey the driver and follow the Oregon State òRules Governing Pupils 
Riding School Busesó, posted in each bus.  Failure to comply will result in the following disciplinary actions (these are guide-
lines): Incident 1 – written warning, Incident 2 - 1 to 3 days off of bus, Incident 3 – 3 to 5 days off of bus, Incident 4 – 5 to 10 
days off of bus.  Severe violations may cause loss of bus riding privileges for the remainder of the school year.  During the first 
week of school, all drivers will review posted rules with student passengers.  Very importantêstudents should arrive at their bus 
stop five minutes before the scheduled departure time. 

Basic Bus Rules 
1. Pupils being transported are under authority of the bus driver. 
2. Fighting, wrestling, or boisterous activity is prohibited on the bus. 
3. Pupils shall remain seated while the bus is in motion. 
4. Pupils shall converse in normal tones; loud or vulgar language is prohibited. 
5. Pupils shall not open or close windows without permission of driver. 

Students and Medications at School 
  To ensure the safety of every student in grades K-12, each medication incident must be handled consistently, according 
to board policy and in compliance with the law. 
 All prescription medication must be brought to school in the original, labeled container from the pharmacy, accompanied by 
written instructions from the doctor. 
 Over-the-counter medication means only commercially prepared, non-alcohol-based medication which must also be in its 
original container accompanied by written instructions from the parent or guardian. 
 All medications must be brought to and from school by the parent or guardian.  If the written requests are not provided, or 
the medication is not in the original container, the medication will not be administered until all requirements have been met.  
Every attempt will be made to contact you, the parent, to assist your child in this event.  Please contact the school office for de-
tailed information about your child taking medication at school. 

Self Medication 
Self medication of both prescription and nonprescription medication is not allowed except in cases where a student must carry 
such medication on his/her person and the necessary permission form and written instructions have been submitted as required 
above. 



Library Handbook 
Library Mission: The mission of the Tumalo Library is to stimulate interest in reading through student activities across all curricula to en-
courage independent learning skills for a lifetime of information and pleasure.  The focus will always be on all students, staff, and commu-
nity of Tumalo Community School.  The library will be a warm, welcoming, exciting place. 
 

Coming to the Library: Students must have a pass to come to the library unless the teacher has made other ar-
rangements in advance. If a library class is in session, students must be courteous to the class that is currently using the 
library. Students must ask the librarian for a pass to go to the restroom or water fountain when they are using the library. 
 
Behavior in the Library: Students are expected to be courteous and to respect fellow students, the school staff, the li-
brary facility, its furnishings, and the library materials.  The library is a place to study, read, write, browse, and check out 
books.  The library is not a social place to hang out with other students.  No food, drink, candy or gum is allowed in the 
library.  Students must be quiet to not disturb others using the library.  

 
Librarian: The librarian's job is to help library users. Never hesitate to ask for help! Always check with the librarian if you can't find some-
thing or to be sure you've located the best material.  Don't know what to look for? Ask. Don't know how to look for it? Ask. Can't find it? 
Ask. Don't know how to use it?  Ask Mrs. Lay.  Sheõs very knowledgeable, she reads all the time so she is very familiar with the books in the 
library and she loves her job! 
 
Borrowing Material:  All material taken from the library must first be checked-out at the circulation desk. Students are responsible for ma-
terial they borrow. Do not borrow materials for other students. Books are loaned for a 21-day period . A maximum of ONE book will be 
loaned out at a time for grades K-1 and TWO books for grades 2-8.  
 
Lost or Damaged Material:  All students are responsible for the library material they borrow and must pay full replacement cost for lost 
items.  Additionally, students are responsible for damages to library materials which occur during the time the materials are checked out to 
them. Such damage includes water/liquid damage, marking or drawing on the pages, torn and/or torn out pages, teeth marks, broken co-
vers/spines, and any other damage caused while the book is checked out to the student.  Students are responsible for any damages to any 
book that is checked out to them whether or not they actually caused the damage themselves.  The librarian will assess any damages, and 
the cost is determined by the degree of damage. The full replacement cost must be promptly paid for all books that are damaged beyond 
repair.  Report lost or damaged materials as soon as possible. 
 
Donations:  Donations to the Tumalo Library are always welcome!  Please understand that donated materials will be assessed for appro-
priateness to the scope of an elementary/middle school library before they are added to the collection.  Donated materials must be in 
good physical condition.  Offered item use must fall within the stated library and school missions. 


